5.15.23: The language in bold italics has been added to this section. The language in strikethrough has been deleted.

9.15.21: The following policy language replaces the following sub-sections within “Section Two: Program Accreditation Process” of the IACBE Accreditation Process Manual:
· The IACBE process
· Educational Membership
· Candidate for Accreditation
· First-Time Accreditation and Reaffirmation of Accreditation



IACBE MEMBERSHIP STATUSES AND ACCREDITATION PROCESS

The basic steps for achieving IACBE specialized accreditation for eligible business-related programs is as follows:

Step 1: Be an Educational Member in good standing.

Step 2: Achieve Candidacy status through successful completion of the Candidate for Accreditation of Business-Related Programs process described below. 

Step 3: Successfully complete the Accreditation process described in detail below: Educational Membership > Candidate for Accreditation > Member with Accredited Programs. 

Information regarding the costs associated with the memberships and processes described below is available on the IACBE website under About > Costs and Fees. Since the costs for visits are dependent on variable factors, the IACBE should be contacted for an estimate.


[bookmark: _Toc130290117][bookmark: _Toc130290543][bookmark: _Toc130290736][bookmark: _Toc3801690]Educational Membership

An Educational Member of the IACBE has met the IACBE’s requirements for educational membership and has affirmed its commitment to excellence in business education.

To become an educational member of the IACBE:

Step 1
Apply for Educational Membership. The Educational Membership application form is available on the IACBE website (www.iacbe.org) under “Become a Member” and “Resources”. The application includes providing:
a. Evidence that the member has a publicly stated mission appropriate higher education. This mission must have been approved by the institution’s governing body (i.e., trustees, regents, directors).
b. Evidence that the institution grants degrees at the U.S.-equivalent level: associate, bachelor, masters, doctoral.
c. [bookmark: _Hlk78349748]A copy of the most recent catalogs, prospectuses, marketing brochures, or other materials that describe the institution’s undergraduate and graduate degree business-related programs. If this material is available online, provide the direct link(s) to this information.
d. Affirmation of commitment to excellence in business education

Step 2
a. Upon approval of the Educational Membership, pay the applicable Membership dues. Failure to make timely payment will result in the cancellation of the application for IACBE Educational Membership.

Once the Educational Membership process is complete, a representative of the IACBE will contact the designated IACBE primary representative to discuss the next steps in the IACBE specialized accreditation process.

[bookmark: _Hlk78452630]An Educational Membership allows those within the institution to access IACBE Member-only Resources. Educational Membership does not imply accreditation of any type, nor does it guarantee that any business program(s) will be accredited by the IACBE. The institution will be allowed to publicize that it is an Educational Member of the IACBE, but only in the methods prescribed by IACBE policies. 


[bookmark: _Figure_2:_][bookmark: _Toc130290118][bookmark: _Toc130290544][bookmark: _Toc130290737][bookmark: _Toc3801691]Candidate for Accreditation of Business-Related Programs (Candidate for Accreditation)

A Candidate for Accreditation of business-related programs has met the IACBE’s requirements to be a Candidate for Accreditation and maintains good standing at the institutional level in its current accreditation from a recognized accrediting agency or recognition agency appropriate to its geographic region. A Candidate for Accreditation has (i) successfully completed the IACBE’s candidacy requirements relating to its business-related programs, resources, and operational processes, (ii) affirmed its commitment to excellence in business education, and (iii) been deemed eligible by the IACBE Board of Commissioners to undergo a review of its business programs for specialized accreditation.

To become an IACBE Candidate for Accreditation, complete the following steps:

Step 1
a. Be an IACBE Educational Member in good standing.
b. Submit Candidacy Application Part I, including:
· [bookmark: _Hlk78271999]evidence that the institution grants business degrees at the U.S.-equivalent of the associate, bachelor, master, or doctoral level.
· [bookmark: _Hlk78271592][bookmark: _Hlk77934523][bookmark: _Hlk78447527]evidence that the institution has current institutional accreditation/recognition from a recognized institutional accrediting agency, or from the recognition agency appropriate to its geographic region, and that the accreditation/recognition is in good standing.
c. Pay applicable application fee

Step 2
a. Have at least one class of graduates from each business program to be considered for accreditation eligibility prior to submission of the Application for First-Time Accreditation.
a. Attend the IACBE Accreditation Institute within one year immediately prior to the submission of the Candidacy Application Part II.
b. Submit a complete Outcomes Assessment Plan (OAP). The OAP must include all business programs(1) for which specialized accreditation is being sought and meet all current IACBE expectations and requirements.
b. Submit a completed Candidacy Application Part II. More information regarding the application is available on the IACBE website under Resources > Member Resources.

Step 3
a. Participate in a technical review with your IACBE Liaison.
b. Undergo a candidacy visit by an IACBE representative.  
c. Respond to the Report of Findings from the candidacy visit.

Step 4
a. [bookmark: _Hlk77944634][bookmark: _Hlk134014666]Have final submission and supplemental materials reviewed by the IACBE Board of Commissioners.

Candidate for Accreditation of Business Programs is the first step in the accreditation process. The purpose of obtaining Candidate for Accreditation status (Candidacy) is to provide an opportunity to prepare a demonstration of the business-related programs’ compliance with the IACBE’s Accreditation Principles through the development of a comprehensive self-study, implementation of an assessment plan, and on-site peer review. Upon achievement of Candidacy status, publication of the Candidacy status will be allowed – but only in accordance with the prescribed IACBE policies.


Member with Accredited Programs

A Member with Accredited Programs has successfully completed the IACBE accreditation process, achieving IACBE specialized accreditation for one or more business-related programs, and has affirmed its continued commitment to excellence in business education. The specialized accreditation granted by the IACBE is specific to the programs granted accreditation – this does not include any accreditation/approval of the overall institution or any of its business units. 

In order for the business-related program(s) to be considered for specialized accreditation by the IACBE, complete the following steps:

Step 1
a. Be a Candidate for Accreditation or Member with Accredited Programs in good standing.

Step 2
a. Determine the programs to be included in consideration for first-time or reaffirmation of accreditation. (1)
(i) Ensure at least one set of outcomes assessment results from graduates of each program will be collected during the Self-Study year.
b. Apply for accreditation and pay the relevant fee.
(i) The application must be submitted, and the fee must be paid prior to the beginning of the self-study year. 
c. Schedule the site visit

Step 3
a. Have at least one representative participate in the IACBE Accreditation Institute within 18 12 (twelve) months preceding the beginning of the self-study year. This individual should be directly involved in the Self-Study and outcomes assessment processes.
1. [bookmark: _Hlk77943993]If the individual who attended the Accreditation Institute is no longer employed by the institution before the Self-Study year, the requirement is no longer considered met and another individual will be required to attend the Accreditation Institute. it is the responsibility of the institution to ensure those responsible for the Self-Study and accreditation requirements are knowledgeable of current IACBE expectations and requirements. 
b. Schedule the site visit.
c. [bookmark: _Hlk134015435]Determine the programs to be included in consideration for first-time or reaffirmation of accreditation. (1)
d. Fully implement the Outcomes Assessment Plan (OAP), including the collection and analysis of at least one full set of results for each business-related program to be considered for accreditation.
e. Conduct the Self-Study year
f. Submit a draft self-study and all supporting materials at least 120 days prior to the scheduled site visit. (2)
g. [bookmark: _Hlk134014528]Participate in a technical review with your IACBE Liaison.
h. Prepare and submit the final self-study and all supporting materials at least 60 days prior to the scheduled site visit.
i. Undergo a site visit.
j. Respond to the site visit Report of Findings
k. Have submission and supplemental materials reviewed by the IACBE Board of Commissioners.

Upon achievement of IACBE specialized accreditation for program(s), publication of the accredited status will be allowed – but only in accordance with the prescribed IACBE policies.

Member benefits are available to employees and students of the Member with Accredited Programs. Such benefits include reduced rates to attend workshops or conferences, webinars, and resources for ensuring continuous quality improvement in the delivery of business education. Additionally, each member is assigned an IACBE Liaison who will serve as a mentor to assist throughout the accreditation process.

(1) You may choose to seek an additional level of specialized accounting accreditation for accounting programs either concurrently with, or subsequent to the business program accreditation process. The specialized accounting accreditation has a pre-requisite that the program(s) must concurrently achieve, or have previously achieved, specialized business accreditation. 

(2) Current guidelines for preparing the self-study are found in the Member Resources page of the IACBE website. in the IACBE’s Self-Study Manual. It is essential that these guidelines be followed, and all relevant IACBE templates be used. Incomplete, inaccurate, or poorly organized information may jeopardize a program’s ability to achieve specialized accreditation. The IACBE headquarters is available to answer questions throughout the process. 


9.15.21: The following policy language replaces the following sub-section within “Section Two: Program Accreditation Process” of the IACBE Accreditation Process Manual:
· Public Notification of Accreditation


Following is the approved language for Members to use on their websites wherever they publish information regarding their IACBE Affiliation.


Public Statement of IACBE Accreditation: Member with Accredited Programs

A Member with Accredited Programs has successfully completed the IACBE accreditation process, achieving IACBE specialized accreditation for one or more business-related programs, and has affirmed its continued commitment to excellence in business education. The specialized accreditation granted by the IACBE is specific to the programs granted accreditation – this does not include any accreditation/approval of the overall institution or any of its business units. 

For Member with accredited programs, the following language must be used on the Member’s homepage, where “status page” is a link to your IACBE status page available from our website. To find the url for your Member Status Page, go to IACBE > Accreditation > Member Status Information and search for your institution. The Member Status Page will be available from the link on the right of the institution’s name (Member Status column).

[bookmark: _Hlk27491353]The Academic Business Unit at Institution has received specialized accreditation for its business program(s) through the International Accreditation Council for Business Education (IACBE) located at 11960 Quivira Road in Overland Park, Kansas, USA. For a list of accredited programs please view our IACBE member status page.


Public Statement: Candidacy

A Candidate for Accreditation of business-related programs has met the IACBE’s requirements to be a Candidate for Accreditation and maintains good standing at the institutional level in its current accreditation from a recognized accrediting agency or recognition agency appropriate to its geographic region. A Candidate for Accreditation has (i) successfully completed the IACBE’s candidacy requirements relating to its business-related programs, resources, and operational processes, (ii) affirmed its commitment to excellence in business education, and (iii) been deemed eligible by the IACBE Board of Commissioners to undergo a review of its business programs for specialized accreditation.

For Members in Candidacy, the following language must be used on the Member’s homepage, where “status page” is a link to your IACBE status page available from our website. To find the url for your Member Status Page, go to IACBE > Accreditation > Member Status Information and search for your institution. The Member Status Page will be available from the link on the right of the institution’s name (Member Status column).

Academic Business Unit at Institution has been awarded the status of Candidate for Accreditation by the International Accreditation Council for Business Education (IACBE) located at 11960 Quivira Road in Overland Park, Kansas, USA. For a listing of the programs eligible to seek accreditation, please view our IACBE member status page.


Public Statement: Educational Member

An Educational Member of the IACBE has met the IACBE’s requirements for educational membership and has affirmed its commitment to excellence in business education.

For Educational Members of the IACBE, the following language must be used on the Member’s homepage, where “status page” is a link to your IACBE status page available from our website. To find the url for your Member Status Page, go to IACBE > Accreditation > Member Status Information and search for your institution. The Member Status Page will be available from the link on the right of the institution’s name (Member Status column).

Academic Business Unit at Institution is an Educational Member of the International Accreditation Council for Business Education (IACBE) located at 11960 Quivira Road in Overland Park, Kansas, USA. Educational members have not yet undergone accreditation reviews and do not have business programs that are accredited by the IACBE. Please view our member status page.



5.15.23: The language in bold underline has been added to this section.

9.15.21: The following policy language replaces the following sub-section within “Section Four: Reporting Requirements” of the IACBE Accreditation Process Manual:
· Public Disclosure of Student Achievement

[bookmark: _Hlk133744505]2.7.22: The language in bold italics has been added to this section


Annual Reporting Requirements

No later than February 1st of each year, there are two annual compliance reporting requirements due for all Members with IACBE-accredited programs. These requirements help us to ensure accuracy in public statements regarding the type of accreditation that has been granted by the IACBE, confirm accuracy of the published list of accredited programs, and to verify that the most recent student achievement data for IACBE-accredited programs is made available to the public.

1. The IACBE Public Disclosure of Student Achievement (PDSA) 
2. Submission of the WebPath Notification (WPN) form is then submitted. 

The Public Disclosure of Student Achievement and the Web Path Notification submission templates and instructions are available on the IACBE website under Accreditation > Compliance: Compliance - IACBE


[bookmark: _Hlk94798698]Public Disclosure of Student Achievement

All IACBE Members with accredited programs must update the Public Disclosure of Student Achievement on an annual basis. 

IACBE requires Members with accredited programs to have readily available to the public: evidence of student achievement, and its expectation for the measure student achievement. Institutions must report at least one of the following achievement measures for each IACBE-accredited program, using the IACBE template, and including data from the most recently concluded academic year.
· Attrition
· Retention
· Graduation rates
· Licensure pass rates
· Job placement rates
· Employment rates
· Acceptance into advanced degree programs

The Public Disclosure of Student Achievement is to be easily accessible from the webpage of each academic business unit that offers IACBE-accredited programs, and posted prior to submission of the WebPath Notification form. If an institution does not have a website, please reach out to the IACBE for guidance.


Web Path Notification Form

All Members with accredited programs must submit the WebPath Notification Form. The form is to be submitted using the online platform found on the IACBE website under Accreditation > Compliance: Web Path Notification - IACBE

Prior to submitting the Web Path Notification Form, be sure to confirm that the Public Disclosure of Student Achievement has been updated with results from the most recently concluded academic year and meets IACBE requirements, and that the statement of IACBE accreditation reflects the approved language.

DO NOT PROVIDE URL ADDRESSES. Beginning with the institution’s home page, provide the steps (“clicks”) to get to the PDSA and IACBE accreditation statement.
1. Click on ‘Academics’
2. Click on ‘School of Business’
3. Click on ‘IACBE Accreditation’

Please provide a separate form for each academic business unit that offers IACBE-accredited programs. (e.g., if the institution has a School of Business and a School of Continuing and Professional Studies that each offer IACBE-accredited programs).



4.7.22: The following is an addition to the section “Appendix: Glossary of Terms”


[bookmark: _Hlk101451692]Self-Study Year: the Self-Study Year is defined by the business unit. This will typically correspond to the business unit’s standard academic year or can be any rolling twelve-month period. For those seeking First-Time accreditation, the start of the Self-Study year cannot pre-date the date of the Board of Commissioner approval of the “Candidate for Accreditation”.


5.8.23 The language in bold italics has been added.

4.7.22: The following policy language is an addition to “Section Two: Program Accreditation Process” subsection “Site Visit Procedures”


Site Visit Platforms
Site visits may be conducted on campus, via a virtual platform, or in a hybrid of the two.  The IACBE will make every effort to accommodate the business unit’s preference for visit platform but maintains discretion to make the final determination as to the manner in which the site visit will be conducted. 
Candidacy site visit will be conducted via virtual platform. Virtual site visits are an option for Mentor, Reaffirmation and New Program reviews only. Academic Business Units applying for First-Time accreditation are not eligible for a virtual site visit. Minimum requirements for virtual site visit eligibility include:
· The institution must be in good standing with its institutional regulator/accreditor
· IACBE Membership is in Good Standing
· No extension of accreditation period is currently in place
· Prior visit for accreditation was not conducted in a virtual platform
· Timely submission of all compliance reporting requirements during current period of accreditation (applicable to Reaffirmation and New Program visits only)




[bookmark: _Hlk101425552][bookmark: _Toc3801708]5.15.2023 The following policy language has been edited for clarity. Additionally, the language in bold italics has been added.

[bookmark: _Hlk124411903]4.7.22: The following policy language replaces “Section Two: Program Accreditation Process”, subsection “New Program Review” of the IACBE Accreditation Process Manual:


New Program Review

A business unit must seek IACBE accreditation of any new business program that it begins to offer if it wishes to have it approved for accreditation within its current period of accreditation (prior to the next reaffirmation review). There are varying levels of new program approval. 

The “New Program Eligibility and Application Requirements” that identify the levels of new program approvals and the requirements for each is available in the Member Only Resource area of the IACBE website – www.iacbe.org and at the end of this section.

Following is an outline of the steps for new business programs to be considered for accreditation by the IACBE:

1. Review IACBE New Program Eligibility and Application Requirements: available in the Member Resources page and in the section below.
2. Submit New Program request through the IACBE website under Accreditation > Compliance
a. If you have questions or are unsure of where your new program falls, speak with the institution’s IACBE Liaison to determine which new program approval pathway is appropriate.
3. If applicable, submit the Application for Accreditation for new program accreditation to the IACBE.
a. If applicable, pay new program application fee.
4. Prepare relevant sections of the Self-Study and other materials as identified in the Requirements for New Program Approval table.
5. Host a site visit, if required. A site visit will be required for a new program if the new program is at a different academic/credential level than the business unit’s current IACBE-accredited programs. A site visit may be required for other new program approval levels if deemed necessary by the Board of Commissioners.
6. Undergo a review and approval by IACBE or the Board of Commissioners, as applicable.

The IACBE headquarters is available to answer questions throughout the preparation of the new program materials. In addition, mentoring services are available to assist the academic business unit in preparing the required self-study components. For more information about IACBE mentoring services, see Section Nine: Mentoring Program.

Submission of materials for new program applications that require a site visit will follow the same timeline as accreditation visits – the draft application materials are due at least 120 days prior to the planned site visit and the final materials are due at least 60 days prior to the scheduled visit. Board of Commissioner review timeline will be determined based on the timing of the site visit and receipt of all post-visit materials. New program reviews that do not require a site visit, but do require Board of Commissioner approval, must submit the completed application materials at least 90 days prior to a scheduled Board of Commissioners meeting.

No site visit will be conducted until the IACBE has received the final application materials.

Upon approval, the program will be included in the business unit’s current grant of accreditation.

Until such time as the new program has been reviewed and approved as required, the academic business unit and its parent institution must not list the new program among those that are accredited by the IACBE or indicate IACBE accreditation of the program in any of its marketing platforms. The institution may utilize the following language upon completion of Step 4 above where the language in red is to be customized, and status page is a link to your IACBE status page available from our website. To find the url for your Member Status Page, go to IACBE > Accreditation > Member Status Information and search for your institution.

The Academic Business Unit at Institution has applied for specialized accreditation through the International Accreditation Council for Business Education for the following program(s). For a list of the institution’s IACBE-accredited programs please view our IACBE member status page.
· Program Name


New Program Eligibility and Application Requirements

IACBE Program Eligibility

The IACBE accredits business programs that lead to degrees at the associate, bachelor’s, master’s, and doctoral levels in business units of higher education worldwide that grant associate's, bachelor’s and/or graduate degrees.

For the purposes of inclusion in your IACBE grant of accreditation, a program of study is considered to be a ‘business program’ if and only if it satisfies all of the following three criteria:
· The program leads to the awarding of a degree, diploma, or other equivalent credential at the associate, bachelor’s, master’s, or doctoral level;
· The credit hours (or contact hours as applicable) in the areas of business education[footnoteRef:2] in the program constitute 30 percent or more of the total hours required for an undergraduate degree, diploma, or other equivalent credential, or 50 percent or more of the total hours required for a graduate degree, diploma, or other equivalent credential; [2:  “areas of business education”: business administration, accounting, entrepreneurship, finance, human resources, information technology, international business, leadership, logistics, management, marketing, business strategy, economics (principles of microeconomics and macroeconomics), business law, ethics, communication, analytics, and quantitative methods.
] 

· The program appears on a student’s official transcript, diploma supplement, or other official record of program completion.
· All majors, concentrations, specializations, emphases, etc. of a program must appear on a student’s official transcript, diploma document, or other official record of program completion

The IACBE does not accredit minors.

Grandfathering (refer to approval levels below)

Desk Review Programs: Upon IACBE approval of the program students in this program are considered to have graduated from an IACBE-accredited program if they were active in the program at the time IACBE receives the application.

Fast Track Programs: Upon IACBE approval of the program students in this program are considered to have graduated from an IACBE-accredited program if they were active in the program at the time IACBE receives the application. 

[bookmark: _Hlk134016851]Full Review Programs: Upon IACBE approval of the program students in this program are considered to have graduated from an IACBE-accredited program if (the earlier of): they were active in the program at the time the IACBE receives the application; or if outcomes results are submitted with the application, they were in the class of graduates that were included in those results.

[bookmark: _Hlk134016878]New Degree Levels: Students in this program are considered to have graduated from an IACBE-accredited program if they graduate after IACBE approval of the program, or they were in the class of graduates that were included in the results submitted with the application.


IACBE Application Requirements for New Programs
[bookmark: _Hlk94860300]Contact your IACBE Liaison for guidance – prior to beginning any of the following – to ensure you follow the appropriate path
	Self-Study Manual
	Desk Review
	Fast Track
	Full Review *
	New Degree Level *

	Profile Information
	
	
	X
	X

	Principle 2: Quality Assessment and Advancement
	
	Forward-Looking OAP
	One set of outcomes results, if available
	X

	Principle 4: Business Curricula and Learning Opportunities
	
	X
	X
	X

	Principle 5: Business Faculty Characteristics, Activities, and Processes
	
	X
	X
	X

	Principle 6: Policies, Procedures, and Processes
	
	
	
	X

	Principle 7: Resources Supporting Business Programs
	
	
	X 
	X

	Principle 8: External Relationships
	
	
	X
	X

	OTHER
Refer to IACBE website: Changes in Programs and/or Locations - IACBE
	X
	
	
	

	* For Full Reviews and New Degree Levels an Application for Accreditation (and accompanying application fee) is due immediately upon confirming one of these approval levels is required. Send to iacbe@iacbe.org 
	X
	X



Responses and materials submitted are to be relevant to the new program only. IACBE may request additional information.

Desk Review –New majors, concentrations, specializations, or other focus areas. may be approved to an already accredited program if the overall program maintains the same business core curriculum. For example: a business unit may have an MBA with several concentrations and decides to add an MBA with a concentration in Marketing. This review track is conducted at the IACBE Staff level.

[bookmark: _Hlk100732444]Fast Track – The fast-track process is for new/revised programs which are substantially the same as an already accredited program at the same credential level. For example: a business unit has an MBA with a concentration in marketing and is revising the program to a Master of Marketing; or the business unit is rolling out a new program “BS in Business Management” that shares the same business core curriculum as its already accredited “BS in Business” program; or the business unit is rolling out a new program “MS in Management” that shares the same business core courses as the already accredited MBA program. This review track is conducted at the IACBE Staff level. This review level incurs a new program application fee.

Full Review – A full review is for new programs that are either entirely new to the business unit or do not share the same full common business core curriculum as an already accredited program. This new program track includes a review by the Board of Commissioners. For example: the business unit is rolling out a new program “BS in Management” that does not shares the same full business core curriculum as its already accredited “BS in Business”; or the business unit is rolling out a new program “MS in Management” that does not share the same full core curriculum as the already accredited MBA program. This review level incurs a new program application fee.

New Degree Level – The BOC requires a full New Program self-study and review which includes a site visit for all new programs at any level above that which the business unit already has accreditation for. This new program track includes a review by the Board of Commissioners. This review level incurs a new program application fee in addition to any site visit-related expenses.



[bookmark: _Hlk124413295][bookmark: _Hlk136357987]1.12.23: The following is an additional sub-section to “Section Two: Program Accreditation Process”


Returning Members

The IACBE welcomes back Members who have voluntarily withdrawn. The process for doing so is based on the time that has elapsed between the last official accreditation review of the institution’s business programs and the time of returning membership as follows. The timeframe is calculated based on the last Board of Commissioners’ approval of accreditation for the institution’s business programs (the programs in place at that time) and the time that the institution wishes to return as a Member of the IACBE.

0-2 calendar years
1. Submit Candidacy application part 2 in accordance with the IACBE Membership Statuses and Accreditation Process (provided above in this addendum)
2. Upon approval, the institution will return into the member status of Candidacy.
3. All applicable annual dues will apply.

> 2 calendar years:
1. Submit application for Educational Membership in accordance with the IACBE Membership Statuses and Accreditation Process (provided above in this addendum)
2. Upon approval of the Educational Membership, pay the applicable Membership dues. Failure to make timely payment will result in the cancellation of the application for IACBE Educational Membership.
3. If the institution wishes to proceed with specialized accreditation of its business-related programs, follow all subsequent steps in accordance with the IACBE Membership Statuses and Accreditation Process.



6.1.23: The following is an addition to the Accreditation Process Manual


Period of Accreditation Extensions

If extreme extenuating circumstances exist that prohibit an institution/academic business unit (ABU) from completing any or all requirements for reaffirmation of IACBE accreditation within the time frame of its current accreditation period, the institution may apply for an extension. If approved, extensions are granted to extend the period of accreditation by one calendar year.

Extension applications are due 30 calendar days prior to the scheduled Board of Commissioners meeting. The IACBE does not guarantee approval of any application for extension of accreditation. The Board of Commissioners will not review any applications that do not include all application requirements. 
[bookmark: _Hlk136358653]1st Extension Application

Board of Commissioner approval of a 1st extension of accreditation may include required attendance at an Accreditation Institute, a mandatory mentor visit, change in Self-Study year, or other conditions. Failure to meet this or any other requirement will result in termination of the extension approval and reversal to the original expiration date for the period of accreditation.

Application for 1st Extension of Accreditation Requirements:
1.	A narrative explanation as to the circumstances that prevent the institution from completing the required activities for renewing accreditation of its business programs as required within its current period of accreditation. Give as much detail as possible to justify this request.
2.	A narrative explanation of how the ABU continues to maintain compliance with IACBE Principles and Policies. Include a description of the outcomes assessment process the ABU has implemented over the past year.
3.	An application fee of $500.00. Upon receipt of the application, an invoice for the application fee will be sent.

[bookmark: _Hlk136358911]2nd Extension Application

If extreme extenuating circumstances exist that prohibit an institution/academic business unit (ABU) from completing any or all requirements for reaffirmation of IACBE accreditation within already extended the time frame of its current accreditation period, the institution may apply for a 2nd extension. Board of Commissioner approval of a 2nd extension of accreditation may include required attendance at an Accreditation Institute, a mandatory mentor visit, change in Self-Study year, or other conditions. Failure to meet this or any other requirement will result in termination of the extension approval and reversal to the original expiration date for the period of accreditation.

Application for 2nd Extension of Accreditation Requirements:
1.	A narrative explanation as to the circumstances that prevent the institution from completing the required activities for renewing accreditation of its business programs as required within its already extended period of accreditation. Give as much detail as possible to explain why the reaffirmation process was unachievable within the first one-year extension, and to justify why an additional year should be granted.
2.	A narrative explanation of how the ABU continues to maintain compliance with IACBE Principles and Policies. Include a description of the outcomes assessment process the ABU has been implemented over the past year.
3.	An application fee of $1000.00. Upon receipt of the application, an invoice for the application fee will be sent.
4.	A completed Interim Quality Assurance Report (IQAR) - inclusive of outcomes results and analysis from the most recently completed academic year.


3rd and FINAL Extension Application

If extreme extenuating circumstances exist that prohibit an institution/academic business unit (ABU) from completing any or all requirements for reaffirmation of IACBE accreditation within the already extended time frame of its current accreditation period, the institution may apply for a third and final extension. Board of Commissioner approval of a 3rd and final extension will include required attendance at an Accreditation Institute, and may include a mandatory mentor visit, or other conditions. Failure to meet this or any other requirement will result in termination of the extension approval and reversal to prior expiration date for the period of accreditation. Additionally, approval will result in a change to the assigned Self-Study year.


Application for 3rd and FINAL Extension of Accreditation Requirements:
1.	A narrative explanation as to the circumstances that prevented the institution from completing the required activities for renewing accreditation of its business programs for the past two years. Additionally, provide a detailed explanation of the extenuating circumstances leading to your request for a third and final extension. Give as much detail as possible to explain why the reaffirmation process was unachievable within the past two extended periods of accreditation, and to justify why an additional year should be granted. 
2.	A narrative explanation of how the ABU continues to maintain compliance with IACBE Principles and Policies. 
3.	An application fee of $2,000.00. Upon receipt of this application, an invoice for the application fee will be sent.
4.	A completed Interim Quality Assurance Report (IQAR) - inclusive of outcomes results and analysis from the most recently completed academic year.
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